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INSIDE

AICPA

A timely report from Human Resources to the staff of the
American Institute of Certified Public Accountants

April 9,

Welcome!

1990

Angeline Davis - Meetings Coordinator - Meetings & Travel.
Angeline previously was employed by Club Mediterranee where
she worked as a Secretary.

Joanne Figaro - Coordinator - Quality Review.
Previously,
Joanne worked for Irving Trust Banking Corporation as an
Acting Unit Leader/Senior CRT Processor.
Deborah Young - Clerk Typist - Fulfillment.
Prior to joining
the
Institute,
Deborah was a Word Processing Secretary
for the Bowery Savings Bank.

Lillian Zenker - Word Processing Operator - CPE Production.
Lillian, a former temporary employee in our CPE Production
Department, joined our staff on a full-time basis.

Staff
Anniversaries

Congratulations to the following staff members who last
week celebrated various anniversaries with the Institute.
Anniversary
Katharine Coveleski
Ed Seda-Vargas
Bill Tamulinas
Blanche Regan
Betty Dottore
Claudia Ascione
Jim Catone
Carlos Schultz

Staff
Promotions

Prod. & Edit'l. Scvs.
Printing Services
Gen'1 Counsel & Trial Bd.
Customer Service
Meetings & Travel
CPE Marketing Svcs.
Public Relations
Printing Services

23th
19th
15th
12th
11th
8th
6 th
5th

Kerrie
Zoeller,
formerly
Administrative
Assistant
in
Government Relations, was promoted to Manager ELC & Events
Coordinator-Legislative Affairs.
John Hudson was promoted to Director-Accounting & Consulting
Services.
Previously, John held the position of Director-PFP
in Technical Information.

Summer
Jobs

The AICPA currently has a few summer job openings during
the months of July and August assisting with dues processing.
Some of the qualifications candidates should possess include:
good figure aptitude, attention to detail, ability to operate
10-key calculator,
knowledge of data entry/typing and a
minimum of a high school education.
Please address inquires
or
resumes
to
Beth
Ryan,
Manager-Secretarial
Services.

Reporting
Absences

Unexpected absences can, at times, have a disruptive effect
on a department's efficient operation.
To minimize any
potential problems,
the Institute's policy requires an
employee to notify his/her supervisor of the absence as
soon as possible but no later than one hour within starting
time.
If the immediate supervisor is unavailable the next
higher
level
of
authority
must
be
notified.
Prompt
notification is especially important when an absence due
to illness or injury is expected to exceed or has exceeded
5 consecutive days.
At that time, the employee may be
eligible for short term disability benefits
provided by
our Salary Continuance Plan.
This applies to all absences
exceeding 5 days, even if the employee has sick days accrued
under our policy prior to 8/1/84.
It is the responsibility of the employee and the supervisor
to notify Human Resources immediately so that the necessary
forms can be mailed for completion by the employee and
the physician.
Failure to provide proper documentation
for a disability absence will result in a delay in payment
and possible denial of benefits.
If you have any questions, please
Benefits Administrator, on x6204.

contact Joanne

Pounder,

Answers To
Keyword
Puzzle

Words:
1. ELOPE, 2. GRAPE, 3. ERODE, 4. DRAPE, 5. TRUCE,
6. CRATE, 7. MATED, 8. PRINT, 9. DIVER, 10. EIGHT, 11.
TRAIN, 12. FIFTY. Keyword: PRODUCTIVITY.

Dependent
Coverage

Since graduation time is almost upon us, we'd like to remind
you of the PruCare and US Healthcare plan provisions.

Under PruCare, an unmarried child is eligible as a dependent
until age 19 or, if a full-time student, until age 25.
Under US Healthcare, an unmarried child is eligible as
a dependent until age 19 or, if a full-time student, until
age 23.
Upon reaching the limiting age or graduating from
college, your dependent is no longer eligible for dependent
coverage but can at his/her own expense continue coverage
for up to three years.

In the event that your dependent is no longer eligible,
you must notify Human Resources immediately in writing
so that the proper forms can be generated.
If you have
any
questions,
please
call
Chris
Miller,
Benefits
Coordinator, on X8630.

"Yes, Regina, but beyond sending
thank-you notes, what do you plan
to do?"

